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The following are the Policies for the MAAO Education Programs: 

1. A guarantee of at least 15 (fifteen) students must be made in order to offer the course. The 

MAAO reserves the right to cancel any course that does not generate a minimum of 15 students. 

2. All fees charged for a course will be governed by the MAAO Course Fee  Structure. 

3. Courses are offered either by the MAAO or requested by an Outside Organization (i.e. County 

Association or an Organization). 

a. Course offered by the MAAO: 

i. The MAAO is responsible for determining the course offerings. 

ii. The MAAO will seek out via a membership survey, the most suited location for any 

course offering. 

iii. The MAAO is responsible for securing the location and paying for any fees 

associated with the location.  

iv. Advertising and Registration is handled by MAAO. 

v. Instructors are provided and paid for by MAAO. 

vi. Material is provided and paid for by MAAO. 

vii. The fee for the course will be governed by the MAAO Course Fee Structure. This 

fee does not include any cost for the facility. If there is a cost for the classroom, the 

total cost will be divided by the minimum number of students, (15) and added to the 

standard fee. 

viii. Any additional costs are paid by the MAAO. 

ix. MAAO reserves the right to run a course offered by the MAAO at a lower number, 

provided all costs to run the course are covered. 

x. The MAAO reserves the right to cancel any course that does not generate a 

minimum of 15 students. 

b. Course offered by request of an Outside Organization (such as a County 

Association or other Outside Organization): 

i. The Outside Organization will need to complete a Request to Conduct MAAO 

Courses Form to request a course offering. 

ii. The Request to Conduct MAAO Course Form must be submitted to the MAAO 

Education Committee prior to the Education Committee Meeting at least 3 months 

prior to the anticipated dates the Outside Organization wishes to run the course. 

iii. The Outside Organization needs to do their diligence to determine if there is 

sufficient number of potential attendees for the course that is being requested, prior 

to the request. 

iv. The Outside Organization requested courses shall only be offered in the Fall/early 

Winter and Spring and will not compete with MAAO offerings, such as the Winter 

School, or within two months before and after the MAAO Annual School.  

v. The request of the Outside Organization will be presented to the Education 

Committee at the next committee meeting following receipt of the request. The 

Education Committee will review all requests and determine if they meet the 

criteria. The Committee will vote on the request and if deemed ineligible, will 

provide suggested changes. 

vi. Location, dates and site arrangements are made by the Outside Organization in 

coordination with the MAAO to ensure that the class facility and timing works for 



both parties. 

vii. Advertising and registration will be handled by the MAAO. The MAAO will 

advertise the event to all its members. The Outside Organization may advertise the 

offering to its members independently of the MAAO. 

viii. Instructors are selected and paid for by the MAAO. 

ix. Material is provided and paid for by the MAAO. 

x. The fees for the course will be governed by the MAAO Course Fee Structure. This 

fee does not include any cost for the facility. If there is a cost for the classroom, the 

total cost will be divided by the minimum number of students, (15) and added to the 

standard fee. 

xi. Any additional costs are paid by the MAAO, with prior knowledge of said fee. 

xii. The MAAO reserves the right to cancel any course that does not generate a 

minimum of 15 students. 


